Resolution No. 2017-18-10
of the Mendocino Local Agency Formation Commission

Approving the
Electronic Email and Devices Policy

WHEREAS, Local Agency Formation Commissions have been created under the provisions of the
Cortese-Knox-Hettzberg Local Government Reorganization Act of 2000, Sections 56000 et. seq. of the

Government Code, as independent agencies, shall adopt policies and procedures to carry out their functions,
(§56300); and

WHEREAS, the Mendocino Local Agency Formation Commission, hereinafter referred to as Commission,
held a public meeting on the proposed policy regarding use of electronic email and devices for official LAFCo
business, and at that meeting the Commission received the report of the Executive Officer and all oral and
written comments with respect to the proposed policy amendment.

NOW, THEREFORE, the Mendocino Local Agency Formation Commission DOES HEREBY RESOLVE,
DETERMINE AND ORDER as follows:

Electronic Email and Devices Policy

1

Mendocino LAFCo discoutages the use of petsonal email accounts for LAFCo-related business. All
LAFCo telated business should be conducted through Commissioners’ respective agency-provided

email accounts (i.e., county, city, special disttict), ot a petsonal email account designated specifically
for LAFCo business.

Mendocino LAFCo discoutrages the use of personal electronic devices in the course of LAFCo
business as any device used may be subject to seatch as permitted or required by law. Should
Commissioners and staff choose to use petsonal electronic devices for LAFCo-related business, they
are assuming the tisk that such communications may be public records and their device may be subject
to search for public records.

In otder to avoid inadvertent violations of open meeting laws, the Commissionets may not use
pottable electronic devices to communicate with each other during a meeting of the Commission.
Futthet, consistent with law, a majotity of the Commissioners may not communicate with each other,
either at the same time or serially, regarding LAFCo matters, outside of noticed Commission meetings.

Use of electronic devices for personal communication duting the active portion of LAFCo meetings is
discouraged as it creates a public petception of inattention to the LAFCo proceedings.

Commissioners and staff should delete all confidential information from portable or personal
electronic devices in conformance with LAFCo Record Retention policies, provided a copy has been
stored in LAFCo recotds and will be available for the requited retention petiod.
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The foregoing Resolution was passed and duly adopted at a regular meeting of the Mendocino Local Agency
Formation Commission held on this 4th day of June 2018, by the following vote:

AYES: Commissioners Brown, Doble, Gonzalez, McCowen, McNerlin, Orth, and Ward
NOES: none
ABSTAIN: none
ABSENT: none

ATTEST: Al NQ
C@Q\ ‘\/\/\S:L«N__ GERALD WARD, Chait

UMA HINMAN, Executive Officer
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